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WCPP 1 
 

INVITATION TO BID 
 

You are hereby invited to bid for requirements of the Western Cape Provincial Parliament 

 
BID NUMBER:  _________________  WCPPT 01/20 
 
CLOSING DATE:   _______________   01 February 2021 
 
CLOSING TIME:  ________________ 10:00 
 
VALIDITY PERIOD:  ______________ 90 DAYS (from closing date) 

DESCRIPTION: _____________ CORPORATE VIDEOS 
 

The successful bidder will be required to sign a written service level agreement 

 
Kindly note that bids may either be posted (provided that such posted bid documents reach SC&AM before the 
deadline) or deposited in the bid box as follows: 
 
 Postal Address 
 Manager: SC&AM 
 Western Cape Provincial Parliament 
 PO Box 648 
 CAPE TOWN 
 8000 
 
 OR 
 in the bid box situated outside the Visitors’ Centre, Ground Floor, 7 Wale Street, Provincial 

Legislature Building, CAPE TOWN 
 
Bid documents that are too bulky to be placed in the bid box may be delivered at SC&AM Section, 5th Floor, 
Provincial Legislature Building, 7 Wale Street, Cape Town. 
 
Bidders should ensure that bids are delivered timeously to the correct address.  
If a bid is late, it will not be accepted for consideration. 
 
BIDDERS MUST MAKE USE OF THE OFFICIAL ATTACHED BID DOCUMENTS/ FORMS AND NO DOCUMENT/ FORM 
SHALL BE RETYPED. Photocopies of the documents/forms may however be used.  A bid submitted in any other 
manner might invalidate the bid. 
 
THIS BID IS SUBJECT TO THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER 
SPECIAL CONDITIONS OF CONTRACT. 
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CHECKLIST - GENERAL BID 

 
BID OFFERS WITHOUT THE FOLLOWING DOCUMENTS WILL NOT BE CONSIDERED: 

 
BID REQUIREMENT 

Please provide a tick () in this instance. In the event of Yes/no option 
throughout this document please circle to select the appropriate option. 

REFERENCE 

BID OFFERS WITHOUT THE FOLLOWING DOCUMENTS WILL NOT BE CONSIDERED: 

Completed in full and signed WCPP 1 The Bid WCPP 1 

Valid, original SARS Tax Clearance Certificate in the name of the bidder, 
alternatively the bidders’ SARS pin.   
In the case of a Consortium, Joint Venture or Sub-Contracting arrangement 
all parties must submit a valid, original Tax Clearance Certificate, 
alternatively all the bidders’ SARS pins. 

WCPP 2 

In the case of a Consortium or Joint Venture a Memorandum of 
Understanding, outlining the roles and responsibilities of all parties to the 
Joint Venture or Consortium, must be signed by all parties. 

 

Completed in full WCPP 3.3 Pricing Schedule and Costing template. WCPP 3.3 and Annexure A 

A fully completed Consolidated Declaration of Interest and Declaration of 
bidders past Supply Chain Management Practices. 
 
In the case of a Consortium or Joint Venture both parties must complete 
and sign the Declaration of Interest form. 

WCPP 4 

NON-ADHERENCE TO THE FOLLOWING WILL NOT INVALIDATE A BID: 

Preference points claim form in terms of the Preferential Procurement 
Regulations 2017. 

WCPP6.1 (a) 

An original or certified copy of a B-BBEE Status level of Contribution 
Certificate. 

 

To claim B-BBEE points in accordance with the submitted B-BBEE certificate, bidders must claim the points by 
completing and signing the claim form (WCPP 6.1 (a) 
In the case of a Consortium or Joint Venture a consolidated B-BBEE Status Level of Contribution Certificate, in 
the name of the Joint Venture or Consortium must be submitted.  

I confirm that all documents requested are attached / not attached 
 
Comments: 
…………………………………………………………………………………………………………………………………………………………………………

…………………………………………………………………………………………………………………………………………………………………………

….…………………………... 

 
Signature……………………………………………….Print………………………………………….…………………. 
Date………………………..…..………….. 

Each bid must be addressed in accordance with the directives in the bid documents and must be lodged in 

a separate sealed envelope with the name and address of the bidder, the bid number and the closing date 

indicated on the reverse side of the envelope. 
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WESTERN CAPE PROVINCIAL PARLIAMENT 

CHECKLIST – GENERAL BIDS 

BID REQUIREMENT 

Please provide a tick () in this instance. In the event of Yes/no option 

throughout this document please circle to select the appropriate option. 

REFERENCE 
COMPLETED / 

ATTACHED 

Completed and signed WCPP 1 The Bid WCPP 1  

Valid and original SARS Tax Clearance Certificate (and or pin) in the name 

of the bidders 
WCPP 2 

 

Completed WCPP 3.3 Pricing Schedule and Costing template. 
WCPP 3.3 

and 
Annexure A 

 

Consolidated Declaration of Interest and Declaration of bidders past 

Supply Chain Management Practice. 
WCPP 4 

 

Preference points claim form in terms of the Preferential Procurement 
Regulations 2017.  

WCPP 6.1 (a) 
 

General Conditions of Contract Annexure B  

The following must be submitted: 

 Suitable candidates will be required to provide the required materials 
and documentation as part of the evaluation process requested; 

 Detailed price schedule which will include VAT @ 15%; 

 Contactable references (at least 3); 

 CV of staff that will be allocated to the project; 

 electronic copy (flash drive) 

 

 

 

 

 

BIDDERS MUST SUBMIT A B-BBEE CERTIFICATE, TO QUALIFY FOR PREFERENCE POINTS 

I confirm that all documents requested are attached / not attached 
 
Comments: 
……………………………………………………………………………………………………………………………………………
…… 
 
Signature…………………………………………Print………………..…….……………. 
Date………..…………..……….. 

 

Each bid must be addressed in accordance with the directives in the bid documents and 
must be lodged in a separate sealed envelope with the name and address of the bidder, 
the bid number and the closing date indicated on the reverse side of the envelope. 
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FOR OFFICIAL USE: 

………………………………………………………………………………………………………………………………………………………………………
……………………………………………………………………………………… 

 

Checked by  …………………..                              Verified by  …………………… 

Date:            ………………….                               Date:  ………………… 
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THE FOLLOWING PARTICULARS MUST BE FURNISHED 
(FAILURE TO DO SO MAY RESULT IN YOUR BID BEING DISQUALIFIED) 

 
NAME OF BIDDER   …………………………………………………………………………………… 
 
POSTAL ADDRESS   …………………………………………………………………………………… 
 
STREET ADDRESS   …………………………………………………………………………………… 
 
TELEPHONE NUMBER    CODE …………NUMBER ………………………………………………. 
 
CELLPHONE NUMBER   …………………………………………………………………………………… 
 
FACSIMILE NUMBER   CODE …………NUMBER ……………………………………………….. 
 
VAT REGISTRATION NUMBER   …………………………………………………………………………………… 
 
HAS A VALID, ORIGINAL TAX CLEARANCE CERTIFICATE (OR PIN) BEEN SUBMITTED?          YES/NO 
 
ARE YOU THE ACCREDITED REPRESENTATIVE IN SOUTH AFRICA FOR THE GOODS/SERVICES OFFERED BY YOU?
             
 
 YES/NO 
   
(IF YES ENCLOSE PROOF) 
 
SIGNATURE OF BIDDER   …………………………………………………………………………… 
 
DATE        …………………………………………………………………………… 
 
CAPACITY UNDER WHICH THIS BID IS SIGNED  
 

…………………………………………………………………………… 
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IMPORTANT CONDITIONS 
 
1.  Failure on the part of the bidder to sign this bid form (WCPP 1) and thus to acknowledge and accept the 

conditions in writing or to complete the attached forms, questionnaires and specifications in all 
respects, may invalidate the bid. 

 
2.  Bids should be submitted on the official forms and should not be qualified by the bidder’s own 

conditions of bid. Failure to comply with these requirements or to renounce specifically the bidder’s 
own conditions of bid, when called upon to do so, may invalidate the bid. 

 
3 If any of the conditions on this bid form (WCPP 1) are in conflict with any special condition stipulations 

or provisions incorporated in the bid, such special conditions, stipulations or provisions shall apply. 
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BID CONDITIONS AND INFORMATION TO SERVICE PROVIDER 
 

1. DESCRIPTION OF ASSIGNMENT 
 

The Western Cape Provincial Parliament hereby invites bids for the commission of a suitable Producer 

to produce 1 x [2x-minute] live action introduction video and a series of 5 x [3x-minute] animated 

videos explaining the role and function of the organization, the constitutional mandates and the role of 

the public in its processes. In addition, these 5 x animated videos would need to be edited into 1 x 

comprehensive [12x-minute] animated video to provide a general overview of all the topics. 

  
2. COMPULSORY INFORMATION SESSION 

 
A compulsory information session will take place on 18 January 2020 at 10:00, 7 Wale Street, Provincial 
Legislature Building, Cape Town. 

 
3. DETAILS OF CONTACT PERSON 

 
     For further information, related to the technical specifications, please contact, Mr J Retief – email 

jretief@wcpp.gov.za . 
 

Telephonic request for clarification will not be considered. Any clarification required by a bidder 
regarding the meaning or interpretation of the Terms of Reference or any other aspects concerning the 
bid is to be requested in writing (letter, facsimile or email) from the above contact persons. The bid 
reference number should be mentioned in all correspondence. 

 
 

4. FORMAT OF PROPOSAL 
 
4.1 Bidders must complete and submit the following Bid documents: 

 Bid – WCPP1; 

 Valid, original Tax Clearance Certificates as per WCPP 2; 

 Pricing schedule (Professional services) – WCPP 3.3; 

 Declaration of interest – WCPP 4; and 

 Preference points claim form in terms of the Preferential Procurement Regulations- WCPP 6.1. 
 

5. VALIDITY 
 
      5.1 Proposals will be valid and open for acceptance for a period of 90 days from the closing date. 
 

5.2 If the bid is withdrawn within this period, the prospective bidder renders himself liable for damage if a 
less advantageous bid has to be accepted. 

 
5.3 In exceptional circumstances, the WCPP may solicit the bidder’s consent to an extension of the period 

of the validity of the bid. The request and responses thereto shall be made in writing. A bidder that has 
been granted the request will neither be required nor permitted to modify the Proposal. 

 
6. CLOSING DATE AND TIME 
 

        The deadline for the submission of the tender is 01 February 2021 at 11h00. No late submissions will 
be accepted for consideration. 

mailto:jretief@wcpp.gov.za


 

9 
 

 

 
 
 

7. EVALUATION CRITERIA 
 

7.1  Bidder(s) must comply with the following minimum bidding criteria: 
 
a) Completion of WCPP 3.3 Pricing schedule and costing template (Annexure A); 
 
b) Completion in full WCPP 4 Declaration of interest form. This form must be certified by a Commissioner 

of Oaths. In the case of Joint Ventures and Consortia the respective parties must submit in full the 
WCPP 4 Declaration of interest form; 

 
c) Where applicable (Joint Ventures and Consortia) submission of a duly signed Memorandum of 

Understanding detailing the roles and responsibilities. In such cases all the parties must provide valid, 
original tax clearance certificates (and or pins in respect thereof); and 

 
d) In terms of regulation 8 of the Preferential Procurement Regulation (pending on threshold value) the 

80/20 preference point system will be utilized (See Preference points claim form in terms of the 
Preferential Procurement Regulations 2017- WCPP 6.1). 
 

e) BEE Certification will be effected on a 80/20 principle; 80 in respect of pricing and the 20 in respect of 
BEE Certification; 
 

 

 
8. PRICE 
 

      All prices must be quoted in ZAR and be VAT inclusive. 
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APPENDIX 1 

 
 

PREVIOUS EXPERIENCE 
 

(Bid Conditions:  Paragraph 4) 
 
 
1.           Names and contact details of clients for which similar services were rendered 
 

Name of company Name of contact person Contact telephone number 

   

   

   

   

 
 
 
SIGNED:   ____________________  

 (for the bidder) 
 
DATE:   ____________________  
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TERMS OF REFERENCE 
 
A. TENDER DEFINITIONS 
 

a) “Contract” means the agreement that results from acceptance of a proposal. 
 

b) “Provincial Parliament” shall mean the Western Cape Provincial Parliament (WCPP). 

c) “Secretary” shall mean the Secretary to the Provincial Parliament. 

d) “Speaker” shall mean the Speaker of the Provincial Parliament. 

 
e) Words importing the singular shall include the plural and vice versa and words importing the 

masculine gender shall include females and words importing persons shall include partnerships 
and bodies corporate. 

 
f) Where in this document, reference is made to “the prior written approval of the Provincial 

Parliament be obtained” or words having a similar meaning, reference to the Provincial 
Parliament shall include reference to the Speaker or Secretary as the case may be. 

 
 
B. TENDER CONDITIONS 
 
1. TENDER ADJUDICATION PRINCIPLES 
 

 The tenders will be evaluated by the Bid Evaluation Committee and adjudicated by the  Bid Adjudication 
Committees of the Western Cape Provincial Parliament taking into account terms and conditions of the 
tender and those set out in the Preference Certificate (In line with the PPPFA Regulations of 2017). 

 
 
2. COMPULSORY SITE VISIT 
 
2.1 All prospective tenderers must attend the compulsory information session as follows: 
 
 Date  : 18 January 2021 
 Time  : 10h00 
 Venue  : Visitors Centre, Provincial Legislature Building  
     No. 7 Wale Street 
    
 Name of Contact Person :Messrs. N Diedericks or O Alexander 
 Telephone No. :(021)  487-1736 and 487-1619 
 
 PLEASE PROVIDE PROOF OF IDENTITY WHEN ATTENDING COMPULSORY SITE VISIT (eg. IDENTITY 

BOOK, DRIVER’S LICENCE OR PASSPORT). 
 
 
2.2 Failure to attend the compulsory briefing session will invalidate the tenderer’s offer. 
 

2.3 The Western Cape Provincial Parliament will make use of this opportunity to discuss the general 
approach/benefits, which it wants to achieve through the contract for this service.   

 
 Prospective tenderers are therefore urged to ensure their attendance thereof.  Furthermore, the 

Western Cape Provincial Parliament will not accept any liability/responsibility to provide any 
information discussed at this information session to a prospective tenderer who failed to attend the 
said meeting. 
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C.  CORPORATE VIDEOS 
 

Western Cape Provincial Parliament and their duly appointed representatives who have a mandate to 
commission, manage, approve and sign-off (‘Client’). 

 
Duly appointed representative who is commissioned to produce the deliverables below (‘Producer’) 
 
The Producer must be able to provide proof that they have at least 3-years of professional animation 
experience by way of a CV and or credible references. Some live action production experience would be 
valuable. 

 

1. PROJECT SCOPE 
 

A. OVERVIEW 
The Client is looking to commission a suitable Producer to produce 1 x [2x-minute] live action 
introduction video and a series of 5 x [3x-minute] animated videos explaining the role and function of 
the organization, the constitutional mandates and the role of the public in its processes. In addition, 
these 5 x animated videos would need to be edited into 1 x comprehensive [12x-minute] animated 
video to provide a general overview of all the topics. 

 
All these videos would need to be informative, modern, slick, creative and entertaining. They would 
also need to have longevity and any references to popular culture, trends, fashions or personalities 
should be avoided wherever possible. 

 

B. AUDIENCE 
The proposed audience for these videos will be mixed. They will range from school learners to adults, 
from literate to semi-literate, sophisticated to less sophisticated. The videos would also be required to 
accommodate for any hearing-impaired viewers and provision must be made by the Producer to have 
sub-titles on all the videos. The videos will be broadcast on CCTV HD screens as well as on-line and on 
social media platforms. 

 

C. TONE 
The videos are required to be warm, friendly and accessible. The message and language used should be 
plain, uncomplicated and informative without ever feeling condescending. 

 

D. FORMAT 
To ensure the longevity of the videos, it is proposed that videos be produced as 2-D animation. The 

animation should be of such a nature that figures depicted are not recognizable. Any figures depicted 

should be racially indistinct or should be completely representative of all races in South Africa. The 

chosen animation style would need to appeal to both young and old. The animation technique is open 

and could be digital, traditional or cut-outs. 

 

E. SOUNDTRACK 
If any music is to be used, provision must be made for it to be culturally suitable and representative of 

all. This can take the form of original tracks, music library or composed. The narrative should also be 

representative of the population of the province and should be delivered by professional voice over 

artists. Each video would need to be produced in the three official languages of the Province, English, 

Afrikaans and Xhosa. 
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F. REQUIRED CONTENT 
1. Video 1 | Introduction by the Speaker [maximum 2x-minute live action] 

1.1. This is required to be delivered by the duly authorized Speaker, welcoming the viewers and 
providing an overview of what to expect. The video can either be filmed on location or in a studio 
with full professional services provided by the Producer. 
 

2. Video 2 | Setting the scene [3x-minute 2D Animated] 
2.1. Explanation of South Africa being made up of nine Provinces 
2.2. Explanation of National and Provincial elections being held every 5-years 
2.3. Explanation of the three levels of government, National, Provincial and Local and who and what 

they are responsible for. 
 

3. Video 3 | Constitution of the Provincial Parliament [3x-minute 2D Animated] 
3.1. Explanation of after there have been elections, how seats are allocated and how party lists work. 
3.2. Explanation of Parliament members, swearing in and first sitting day. 
3.3. Explanation of how a government and an opposition is formed. 
3.4. Explanation of the Speaker and Deputy Speaker, their election, roles and functions. 
3.5. Explanation of the Premier, their election, roles and functions 
3.6. Explanation of the Executive 
3.7. Explanation of the Standing Committees, their establishment and portfolios 

 
4. Video 4 | Constitutional Mandate [3x-minute 2D Animated] 

4.1. Explanation of law making 
4.2. Explanation of Public engagement 
4.3. Explanation of Oversight. 

 
5. Video 5 | A day in the life of a Member [3x-minute 2D Animated] 

5.1. Illustrate a typical busy day in the life – wake-up, go to constituency office, come to parliament, sit 
in committee meeting, attend caucus, deliver speech to parliament, attend function in the 
evening. 
 

6. Video 6 | How to get involved, becoming an active citizen [3x-minute 2D Animated] 
6.1. Explanation on how to visit the Provincial Parliament. 
6.2. Explanation on attending a public education workshop. 
6.3. Explanation on the various sources of information, website, social media, contact details, where to 

find Member details and calendar’s 
 

7. Video 7 | Composite Video [12x-minute Live action/2D Animated] 
7.1. Making use of all the footage from the all 6 x video’s edit together a comprehensive video which 

transitions seamlessly from one scene to another with a singular style, tone and narrative. 
 

G. GOVERNANCE 
The successful bidder will need to submit a draft service level agreement (SLA) for agreement by both 
parties. The SLA should contain, among others, reference to all the deliverables of the project as well as 
the agreed to project plan, the scope of the project, etc. Mutual agreement to the terms of the SLA is 
critical to the project as work on the project will only be able to proceed once concluded. 
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1. PRODUCTION DELIVERABLES 
 

For the sake of clarity, I have divided up the production process into clearly defined categories to assist with 
the proposed workflows, schedules, approvals, financial tranches and deliveries. Certain process would 
happen concurrently depending on the chosen workflow technique. 

 

A. PRE-PRODUCTION 
1. Scripts 

1.1. The Producer is required to prepare 6x-scripts for the animated videos written in English.  
1.2. These scripts will be prepared in collaboration with the Client who will assist with all the 

information and details required. 
1.3. Once the 6x-English scripts are Client approved, they will be locked. The Producer is then required 

to arrange for the 6x-locked English scripts to be translated into both Afrikaans [6x-scripts] and 
Xhosa vernacular [6x-scripts]. On completion of all the translated scripts they would all need to be 
re-submitted to the Client for quality control purposes and final sign-off. 
 

2. Visual Treatment 
2.1. The Producer is to prepare a written as well as visual treatment to present to the Client detailing 

exactly how they propose producing each script. 
2.2. The treatment needs to include visual references of the proposed characters, props and location 

design elements in the animation style as well as the presentation any other visual aids or 
references detailing any visual effects that are being proposed. 

2.3. The treatment needs to include a detailed description of the tone and mood proposed with visual 
references as may be required. 

2.4. The Producer will be required to provide details of the workflows of their chosen animation style. 
This should include their chosen software and details of the operating system platform they will be 
using. 

2.5. The producer is to provide a list to the Client of all their selected vendors for all the visual 
requirements. 
 

3. Storyboards 
3.1. The Producer is required to supply professionally drawn concept key frame storyboards for each of 

the 6x-scripts with a clearly written description in English of the proposed action for each 
proposed storyboarded sequence accompanying each key frame. 
 

4. Audio Treatment 
4.1. The treatment needs to include all audio references to all proposed sound design elements. 
4.2. The treatment needs to include audio references to any proposed music should it be a 

consideration. 
4.3. The Producer is to present to the Client audio references, of all the professional Voice-over artists 

proposed. This can be either as historic references or as audition materials. 
4.4. The producer is to provide a list to the Client of all their selected vendors for all the audio 

requirements. 
 

5. Production Calendar 
5.1. The Producer must present a digital calendar with a detailed, realistic workable schedule defining 

the workflows and highlighting key milestones in the process. 
5.2. The Producer would be required to attend 2 x preproduction meetings with the Client at an agreed 

venue prior to commencement of the Production. 
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5.3. The Production calendar is the sole responsibility of the Producer to maintain and update and 
inform all relevant parties during the Production processes. 
 

6. Preproduction deliverables  
6.1. The Producer will be required to sign a binding Production Contract with the Client. 
6.2. The Producer is to hand-over 1x digital and 2 x hard copies of the scripts to the Client after each 

presentation. 
6.3. The Producer is to hand-over 1x digital and 2 x hard copies of the storyboard to the Client after 

each presentation. 
6.4. The Producer is to hand-over 1x digital and 2 x hard copies of the storyboard to the Client after 

each presentation. 
6.5. The Producer is to leave 1 x digital copy of all audio references with the Client after each 

presentation. 
6.6. The Producer is to leave 1 x digital copy of all music references with the Client after each 

presentation. 
6.7. The Producer is to leave 1 x digital copy of the Production Calendar with the Client after each 

presentation. 
6.8. Any expenses incurred for the preparation of all the above-mentioned elements required for the 

preproduction would be for the Producer account. 
6.9. All the above-mentioned elements will require Client approval and final sign-off prior to the 

commencement of production 
 

B. PRODUCTION 
 

1. Audio Recording (English Guide tracks) 
1.1. The Producer will be required to book a professional audio recording studio and recording 

engineer and ensure that there is enough time booked to record all the animation locked 
(approved) English scripts [6x-scripts}. 

1.2. The Producer will be required to book the approved Voice Over artist and ensure that they, or 
their Agents, are timeously informed of their recording dates and times. 

1.3. The Producer will also be required to negotiate the Voice Over artists fees for the scope of work. 
1.4. The Producer is to ensure that a standard Voice Over contract is drawn up and signed by the Voice 

Over Artist or their representative. 
1.5. The Producer is to ensure that 4 x copies of all the locked (approved) animation scripts [6x-scripts], 

are brought to the recording studio, for the recordings. 
1.6. The Producer would also be required to timeously inform the Client of the proposed recording 

sessions and provision be made for the relevant authorities from the Client to attend in their 
supervisory roles. 

1.7. The Producer is to ensure that all the selected takes for each script in English are edited together 
and professional mixed to the required levels [6x-mixes]. 

1.8. The Producer is to ensure that the Client receives a 1x digital copy of all the mixed tracks on 
completion of the mix [6x-mixed tracks] 

1.9. All the associated costs for the production, recording, recording studios and the Voice Over artist 
fees would be for the Producers account. 
 

 

2. Live Action Shoot 
2.1. In collaboration with the Client, a suitable selection of dates will be provided of when the Speaker 

would be available to appear on camera for the live action shoot. 
2.2. Once a consensus has been reached on a suitable date, the Producer is required to schedule and 

arrange to produce the live action shoot. 
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2.3. The Producer is required and is responsible for the following: 
a. The booking and securing of professional film crew, to include a Director of Photography (D.o.P.) 

or experienced Camera Operator, Camera Assistant (Clapper Loader), Gaffer, Electricians, 
Production Sound Mixer, Autocue Operator, Hair & Make-up artist and required Production 
support 

b. The hiring in of a HD capable camera [MPEG-4/H264] and its associated ancillaries. Ancillaries to 
include, suitable lenses, camera batteries, chargers, card readers and cables. The camera assistant 
to conduct a gear check. 

c. The hiring in of required Incandescent lighting and lighting ancillaries. The Director of 
Photographer / Camera Operator to supply the required gear list. The Gaffer to conduct a gear 
check of the required lighting equipment.  

d. The Producer to ensure that the production venue has the required power requirements and 
provision is made to power the required lighting. 

e. The Producer is to ensure that the Production Sound Mixer has the required recording equipment 
[16-bit], microphones, boom, ancillaries, cables, consumables and smart slate. The Producer is 
also to ensure that there are 3 x spare headsets available for the Clients on set to listen to the 
dialogue. 

f. The Producer is to hire in an Autocue to assist the Speaker with the delivery of their lines. 
g. The Producer is to ensure that 2 x Hard Disk Drives, 1 x master and 1 x back-up are provided for 

the data storage of the footage that is filmed and the audio that is recorded. 
h. The booking and securing of a suitable location (unless a suitable one is provided by the Client) or 

a Sound Stage as may be required. 
i. The hiring in of suitable vehicles to transport the required crew and equipment to and from the 

location prior to, on the shoot, as well as required returns. 
j. The Producer is required to provide for any location related equipment and expenses that may be 

required. 
k. The Producer is responsible for the well-being of all Clients, Cast and Crew on set and is to ensure 

that meals and refreshments are provided as may be required. 
2.4. Producer is to provide a detailed call sheet to be distributed both electronically and as hard copies 

to all the relevant parties informing them of their respective call times and location details, and 
that everyone is also telephonically informed of their times. 

2.5. The Producer is to have 4x-hard copies of the locked English script available on the set on the day 
of filming. 

2.6. All expenses relating to the filming of the live action scene is for the Producers account 
 

3. 2d-Animation 
3.1. The workflows may differ slightly depending on the chosen animation techniques. The Producer is 

to clearly define their specific timeline and provide an updated working schedule indicating the 
timelines, milestones, approvals and delivery schedule. The Producer is to keep the Client 
informed throughout the processes and notify the Client via e-mail timeously of any approvals that 
they may be required to do. 

3.2. Import the approved mixed English guide tracks into the project as the basis of the videos and 
commence the breakdown. 

3.3. Commence on the design of the characters, props and locations using their proposed method. The 
Producer is to share these designs with the Client for final sign-off. 

3.4. The Storyboard artist can commence the illustration of the script for the videos, working on the 
workflow timeline. These storyboards would need to be presented to the Client in scheduled 
meetings for final sign-off. 

3.5. The Producer is required to present an animatic of the locked storyboard to the Client for final 
sign-off. 

3.6. Commence background layout and posing as may be required. 
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3.7. Commence background painting as may be required. 
3.8. Commence animation on the timeline view. 
3.9. Commence animation clean-ups. 
3.10. Commence Inking and Painting. 
3.11. Commence compositing. 
3.12. Render and export for postproduction. 
3.13. All expenses relating to the 2d-Animation is for the Producers account. 
 

C. POSTPRODUCTION 
 

1.  Off-line edit live action 
1.1. The Producer is to appoint an off-line editor to edit the live action footage. 
1.2. Import rushes and sync audio against the timeline. 
1.3. Commence off-line edit. 
1.4. The off-line edit to be presented to the Client for approval and sign-off 
1.5. All expenses relating to off-line edit is for the Producers account. 

 
2.  On-line edit live action 

2.1. The Producer to appoint a professional postproduction facility. 
2.2. Commence live action assembly. 
2.3. Apply colour correction [Grade]. 
2.4. Apply final effects. 
2.5. Apply any titles as may be required. 
2.6. Apply sub-title translated straps in English, Afrikaans and Xhosa [3 x 1x-video] for the hearing 

impaired. 
2.7. Render and export Master for Final audio. 
2.8. All expenses relating to on-line edit live action is for the Producers account. 
 

3.  On-line edit Animation 
3.1. Commence Animation assembly. 
3.2. Apply final effects. 
3.3. Apply final filters. 
3.4. Apply titles as may be required. 
3.5. Apply sub-title translated straps in English, Afrikaans and Xhosa for all the video bodies [3 x 6x-

videos] for the hearing impaired. 
3.6. Render out Master Material for Final audio. 
3.7. All expenses relating to on-line edit animation is for the Producers account. 
 

4. Audio Recording [Afrikaans and Xhosa Voice Overs] 
4.1. The Producer will be required to book a professional audio recording studio and recording 

engineer and ensure that there is enough time booked to record all the animation locked 
(approved) Afrikaans scripts [6x-scripts} and Xhosa [6x-scripts]. 

4.2. The Producer will be required to book the approved Voice Over artist and ensure that they, or 
their Agents, are all timeously informed of their recording dates and times. 

4.3. The Producer will also be required to negotiate the Voice Over artists fees for the scope of 
work. 

4.4. The Producer is to ensure that a standard Voice Over contract is drawn up and signed by the 
Voice Over Artists or their representatives. 

4.5. The Producer is to ensure that 4 x copies of all the locked (approved) animation scripts [6x-
scripts] in both Afrikaans and Xhosa, are brought to the recording studio, for the recordings. 
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4.6. The Producer would be required to timeously inform the Client of the proposed recording 
sessions and provision be made for the relevant authorities from the Client to attend in their 
supervisory roles. 

4.7. The Producer is to ensure that all the selected takes for each script for both the Afrikaans and 
Xhosa versions are all edited together and professional mixed to the required levels [12x-
mixes]. 

4.8. The Producer is to ensure that the Client receives a 1x-digital copy of all the mixed tracks on 
completion of the mix [12x-mixed tracks]. 

4.9. All the associated costs for the production, recording, recording studios and the Voice Over 
artist fees would be for the Producers account. 

 
5.  Final Mix and record 

5.1. The Producer will be required to book a professional audio recording studio and recording 
engineer and ensure that there is enough time booked to record and mix all the videos. 7-
videos, in English, Afrikaans and Xhosa [21x-mixed tracks] 

5.2. The Producer would be required to timeously inform the Client of the proposed recording 
sessions dates and times and provision must be made for the relevant authorities from the 
Client, to attend in their supervisory roles. 

5.3. Lay Voice Overs to picture [English, Afrikaans and Xhosa] 
5.4. Lay music whether it be, library, original, composed or scored to picture as may be required. 
5.5. Lay sound effects as may be required. 
5.6. Mix and export for stripe [21x-mixed tracks] 
5.7. All expenses relating to Final Record and Mix for all videos would be for the Producers account. 
 

6.  Stripe and export 
6.1. Marry all the final pictures to the final audio. 
6.2. Render and export to Master [21x-versions] 
6.3. All expenses relating to the stripe and export is for the Producers account. 
 

7.  Rights and Royalties 
7.1. The Intellectual Property rights to all the material belongs to the Client. 
7.2. The Producer cannot alter, broadcast or distribute the material in any way or form. 
7.3. All on-camera, and off-camera talent fees and usages to be "All Non Broadcast media"in 

perpetuity. 
 

D. MATERIAL DELIVERABLES 
 

1. Master Material 
1.1. The Producer to supply to the Client 1 x Hard Disk Drive to contain the following in a 1 x Master 

Folder: 
a. 2x-minute live action video [Video 1] complete and finished in English, Afrikaans and Xhosa 

(3 x 3x-minute) 
b. Copy of 2x minute live action to include. 1x-H.265/MPEG-4 AVC (1080p, 25fps) 
c. 5 x 3x-minute animated videos {Video 2, 3, 4. 5 and 6] complete and finished in English, 

Afrikaans and Xhosa (15 x 3x-minute) videos.  
d. Copies of 5 x 3x-minute animation to include: 1x-H.265/MPEG-4 AVC  (1080p, 25fps) 
e. 1 x 12x-minute animated video (Video 7) complete and finished in English, Afrikaans and 

Xhosa (3 x 12x-minute) video’s  
f. Copies of 1 x 12x-minute animation to include: 1x-H.265/MPEG-4 AVC (1080p, 25fps) 
g. All expenses relating to Master Materials is for the Producers account. 
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2. Source Material 
2.1. In addition to the master material the Producer is to supply to the Client a separate Hard Disk 

Drive in a folder labeled Source Material: 
a. All Source Material and Edit EDL of the live action video 
b. XML of the final edit of the live action video 
c. Source material and edit EDL of the animated videos 
d. XML of the final edit for all the animated videos 
e. Final Audio mixes for all the videos to include all stems material. 
f. Details of all music royalties and music library royalties that were used. 
g. All expenses relating to Source Materials is for the Producers account. 

 
CORPORATE VIDEOS EVALUATION CRITERIA 
 
Western Cape Provincial Parliament and their duly appointed representatives who have a mandate to 
commission, manage, approve and sign-off (‘Client’). 
 
Duly appointed representative who is commissioned to produce the deliverables below (‘Producer’). 
 
Suitable candidates will be required to provide the following materials and documentation as part of the 
evaluation process: 
 
ANIMATION 
 

1. The Producer must be able to provide proof that they have had a minimum of 3-years’ experience 
producing animated videos 

2. The Producer is required to provide a CV detailing any formal training and work experience with 
references. 

3. The Producer is required to provide a show reel of animated videos they have produced. 
4. The Producer is to provide a list of key personnel and their experience with suitable CVs or show reels 

that they propose employing to produce the animated videos. This list should include: 
a. Script writer(s). 
b. Storyboard Artist(s). 
c. Designer(s). 
d. Sound Engineer(s). 
e. Key Animator(s). 
f. Final Mix Engineer(s). 

 
LIVE ACTION 
 

1. The Producer must be able to provide proof that they have had the minimum of 3-years’ experience 
producing live action videos. 

2. The Producer is required to provide a CV detailing any formal training and work experience with 
references. 

3. The Producer is required to provide a show reel of live action videos they have produced. 
4. The Producer is to provide a list of the key personnel and their experience with suitable CV’s or show 

reels that they propose employing to produce the live action video. This list should include: 
a. Director/Producer. 
b. DoP or Cameraman. 
c. Editor. 
d. Final Mix Engineer. 
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Technical Score 

The specific technical evaluation criteria, with weightings, are given below:  

Evaluation criteria - evidence for the evaluation to be provided here, with reference to 

the page number in the bidder’s proposal  

Max 

Weight 

Bidder  

Page ref* 

Production Company experience 

The Bidder must demonstrate that they have the experience to render the required 

service. The bidder must provide details and evidence of such experience (number of 

years in operation and number of similar animated and live action projects) of the 

Production Company in producing productions of a similar nature and complexity.  

 

- Details of experience of the Production Company in related projects  

Number of years’ experience   (3-5yrs = 10); ( 6-8yrs = 12); (> 8 yrs = 15) 

- Number of similar projects   (3-5 = 7); (6-10 = 10) 

25  

 

 

 

 

 

 

* 

* 

Team Leader & Members Experience 

Considers the technical and professional skills of the project team. Abbreviated 

Curriculum Vitae/Resumes of crew to be involved in the production must be included in 

the proposal as a Table of the project team members, their qualifications/certifications 

and experience in doing similar jobs. 

The Director/Producer leader must be pointed out by the bidder. 

- Director/Producer certification and experience    = 3 

ANIMATION CREW 

- Script writer/s        = 3 

- Storyboard Artist/s       = 3 

- Designer/s        = 3 

- Sound engineer/s       = 3 

- Key Animator/s        = 3 

- Final Mix Engineer/s       = 3 

LIVE ACTION CREW 

- Director of Photography/Cameraman     = 3 

- Editor         = 3 

- Final Mix Engineer       = 3 

30  

 

 

 

 

 

* 

 

* 

* 

* 

* 

* 

* 

 

* 

* 

* 
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Project Plan / Methodology 

The Bidder must provide a project implementation plan which details how the 

production will be carried out. The project plan must have deliverables and time frames. 

- Project scope and risks clearly identified    = 5 

- Project schedule/timelines, dependencies with milestones defined = 5 

- Contact sessions with client      = 5  

15  

 

 

* 

* 

* 

Show reel 

The bidder is required to submit a show reel with examples of animation and live action 

productions they have produced 

- 3 examples of animated productions     = 7.5 

- 3 x examples of live action productions     = 7.5 

15  

 

 

* 

* 

Contactable References 

*Note: References should be presented in the form of a written signed letter on an 

official letterhead from clients where similar services have been provided 

# Three or more        = 7.5 

# Qualitative content and contactable reference     = 7.5 

Failure to submit written signed reference letters on official letterhead will  

result in zero scoring. 

15  

 

 

* 

* 

   

Total 100  

Only bidders who obtain at least 80 points under Functional/Technical Evaluation will be considered for further 

evaluation on phase 3. 

 

10.3 PHASE 3: THE 80/ 20 PRINCIPLE BASED ON PRICE AND B-BBEE STATUS LEVEL CONTRIBUTOR – refer to 

WCPP 6.1, page 32 – 36 of the bid document. 

 

11. PAYMENT TERMS 

11.1  The WCPP undertakes to pay valid tax invoices in full within thirty (30) days from statement date for 

services rendered; 

11.2  All supporting documents for services rendered should be submitted together with the tax 

 invoices; and 

11.3  Valid Tax Invoices for all services rendered are to be submitted to the Office of the Chief Financial 

Officer at the WCPP’s Finance Section at the address on page 2 above. 
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WCPP 2 
 

TAX CLEARANCE REQUIREMENTS 
 
IT IS A CONDITION OF THAT: - 
 
 
1. The taxes of the successful bidder MUST be in order, or that satisfactory arrangements have been made 

with the Receiver of Revenue to meet his/her tax obligations – refer to the PPPFA (Act 5 of 2000) and 
FMPPLA (Act 10 of 2009) Section 40 (e). 
 

 
2. The attached form “Application for Tax Clearance Certificate (in respect of bidders)” must be completed 

in all respects and submitted to the Receiver of Revenue where the bidder is registered for tax 
purposes.  The Receiver of Revenue will then furnish the bidder with a Tax Clearance Certificate (or a 
PIN) that will be valid for a period of twelve (12) months from date of issue.   The Tax Clearance 
Certificate must be submitted in the original together with the bid.   Failure to submit the valid original 
Tax Clearance Certificate at the closing time of the bid will invalidate the bid. 
 

 
3. In bids where Consortia/Joint Ventures/Sub-contractors are involved each party must submit a separate 

valid, original Tax Clearance Certificate.  Copies of the application for Tax Clearance Certificate are 
available at any Receiver’s Office. 
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APPLICATION FOR TAX CLEARANCE CERTIFICATE 
(IN RESPECT OF BIDDERS) 

 

 
 
1.NAME OF TAXPAYER / BIDDER:  _____________________________________________________________ 
 
 
2.TRADENAME:_____________________________________________________________________________ 
 
3.  IDENTIFICATION NO: (If applicable)                                                     /    /    /    /    /    /    /    /    /    /    /    /    / 
 
4.  COMPANY / CLOSE CORPORATION REGISTRATION NO.                       /    /    /    /    /    /    /    /    /    /    / 
 
5.  INCOME TAX REFERENCE NO:                                                                /    /    /    /    /    /    /    /    /    /    / 
 
6.  VAT REGISTRATION NO: (If applicable)                                                  /    /    /    /    /    /    /    /    /    /    / 
 
7.  PAYE EMPLOYER’S REGISTRATION NO: (If applicable)                       /    /    /    /    /    /    /    /    /    /    / 
 

Signature of contact 
person requiring Tax 
Clearance Certificate 

:  

Name  :  

Telephone Number :  

Address :  

   

Date :  

PLEASE NOTE THAT THE COMMISSIONER FOR THE SOUTH AFRICAN REVENUE SERVICES (SARS) WILL NOT 
EXERCISE HIS DISCRETIONARY POWERS IN FAVOUR OF ANY PERSON WITH REGARD TO ANY INTEREST, 
PENALTIES AND/OR ADDITIONAL TAX LEVIABLE DUE TO THE LATE- OR UNDERPAYMENT OF TAXES, DUTIES OR 
LEVIES OR THE RENDITION RETURNS BY ANYPERSON AS A RESULT OF ANY SYSTEM NOT BEING YEAR 2000 
COMPLAINT. 
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WCPP 3.3 

NB:  USE ONLY BLACK OR RED INK OR BLACK OR RED TYPEWRITER RIBBON TO FILL IN THIS FORM 

(IMPORTANT:  This form must be completed in full.  *Delete which is not 
applicable.) 
 
CLOSING TIME 11:00 ON 06 XXXXXXX 2020 
 
 NAME OF TENDERER: 

VALIDITY: 90 DAYS (from closing date) 

TENDER NO. WCPPT 03/2019 

 _____________________________  

 _____________________________  

ITEM 
NO. DESCRIPTION 

 
TENDER PRICE IN SA CURRENCY 

TENDER PRICE MUST BE 
INCLUSIVE OF VAT 

   
1 
 

Corporate Video 

 

 

 

 

 

 

 

 

 

 

 

R 
 
 
 
 
 
 
 
 
 
 
 
 
 

   
   
   
 
Has a representative of your organisation attended the compulsory 
information session held on __________ (see paragraph 2 under tender 
conditions of the attached specification)? 

 
A 

 
* 

 
YES 

 
NO 

Name of representative who attended the information session. B  

 
Are you registered in terms of section 23(1) or 23(3) of the Value Added 
Tax Act, 1991 (Act No. 89 of 1991), and if so state your VAT registration 
number? 

C * YES NO 

 
Is a similar service presently rendered which may be inspected 
(preferably in Cape Town)? 

D * YES NO 

 
Contact person and telephone number should any further information 
be required. 

E     
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WCPP 4 
 

DECLARATION OF INTERESTS, BIDDERS PAST SC&AM PRACTICES AND INDEPENDENT BID DETERMINATION 
 

1. To give effect to the requirements of FMPPLA (Act 10 of 2009) Section 46 (b) with specific reference to 
the Western Cape Provincial Parliament, the Western Cape Procurement (Business Interest of 
Employees) Act No 8 of 2010, Practice Note 4 of 2006 Declaration of Bidders Past SC&AM Practices-
(WCPP 4), Instruction note Enhancing Compliance Monitoring and Improving Transparency and 
Accountability in Supply Chain Management WCPP 4 Declaration of Interest, Practice  Note 2010 
Prohibition of Restrictive practices, Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998 as 
amended together with its associated regulations,the Prevention and Combating of Corrupt Activities 
Act No 12 of 2004 and regulations pertaining to the tender defaulters register, Paragraph 16A9 of the 
National Treasury Regulations and/or any other applicable legislation. 
 

2. All prospective bidders intending to do business with the Institution must be registered on the central 
supplier database or IPS (ARIBA).  
 

3. Definitions 

‘‘ a person in the employ of the state’’ means  
(a) a member of the board of directors of any municipal entity; 
(b) an official of any municipality or municipal entity; 
(c) an employee of any national or provincial department, national or provincial public entity or 

constitutional institution within the meaning of the Public Finance Management Act; 
(d) a member of the accounting authority of any national or provincial public entity; or 
(e) an employee of Parliament or a provincial legislature 

 

“Bid”   includes a price quotation, advertised competitive bid, limited bid or proposal 
 
“Bid rigging (or collusive bidding)” occurs when businesses, that would otherwise be expected to compete, 

secretly conspire to raise prices or lower the quality of goods and / or services for purchasers who 
wish to acquire goods and / or services through a bidding process.  Bid rigging is, therefore, an 
agreement between competitors  

 
‘‘business interest’’ means — 

(a) a right or entitlement to share in profits, revenue or assets of an entity; 
(b) a real or personal right in property; 
(c) a right to remuneration or any other private gain or benefit, and includes any interest 

contemplated in paragraphs (a), (b) or (c) acquired through an intermediary and any potential 
interest in terms of any of those paragraphs; 

 
“Consortium or Joint Venture” means an association of persons for the purpose of combining their 

expertise, property, capital, efforts, skill and knowledge in an activity for the execution of a contract; 
 

 
 ‘‘entity’’ means any — 

(a) association of persons, whether or not incorporated or registered in terms of any law, including a 
company, corporation, trust, partnership, close corporation, joint venture or consortium; or 

(b) sole proprietorship; 
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‘‘entity conducting business with the Institution’’ means an entity that contracts or applies or tenders for 

the sale, lease or supply of goods or services to the Province 
 
“Family member” means a person’s —                                                                                                                                           

(a) spouse; or                                                                                                                                                                                                 
(b) child, parent, brother or sister, whether such a relationship results from birth, marriage     or 
adoption; 

 
‘‘intermediary’’ means a person through whom an interest is acquired, and includes— 

(a) a person to whom is granted or from whom is received a general power of attorney; and 
(b) a representative or agent; 
 

“Institution” means —  
Western Cape Provincial Parliament (WCPP)  
 

Western Cape Provincial Parliament (WCPP) means - the legislature of the Western Cape                                                                                                          
 
‘‘spouse’’ means a person’s — 

(a) partner in marriage; 
(b) partner in a customary union according to indigenous law; or 
(c) partner in a relationship in which the parties live together in a manner resembling a marital 

partnership or customary union; 
 
4. Any legal person, including persons employed by the Institution, or their family members, may make an 

offer or offers in terms of this invitation to bid.  In view of possible allegations of favouritism, should 

the resulting bid, or part thereof, be awarded to persons employed by the PG, or to their family 

member, it is required that the bidder or his/her authorised representative declare his/her position in 

relation to the evaluating/adjudicating authority where the bidder is employed by the Institution; 

and/or 

 

5. The bid of any bidder may be disregarded if that bidder or any of its directors have abused the 

institution’s supply chain management system; committed fraud or any other improper conduct in 

relation to such system; or failed to perform on any previous contract. 

 

6. Section 4 (1) (b) (iii) of the Competition Act No. 89 of 1998, as amended, prohibits an agreement 

between, or concerted practice by firms, or a decision by an association of firms, if it is between parties 

in a horizontal relationship and if it involves collusive bidding (or bid rigging). Collusive bidding is a pe se 

prohibition meaning that it cannot be justified under any grounds.  

 

7. Communication between partners in a joint venture or consortium will not be construed as collusive 

bidding 

 

8. In addition and without prejudice to any other remedy provided to combat any restrictive practices 

related to bids and contracts, bids that are suspicious will be reported to the Competition Commission 

https://en.wikipedia.org/wiki/Legislature
https://en.wikipedia.org/wiki/Western_Cape
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for investigation and possible imposition of administrative penalties in terms of section 59 of the 

Competition Act No 89 of 1998 and or may be reported to the National Prosecuting Authority (NPA) for 

criminal investigation and or may be restricted from conducting business with the public sector for a 

period not exceeding ten (10) years in terms of the Prevention and Combating of Corrupt Activities Act 

No 12 of 2004 or any other applicable legislation. 

 
 
 
 
 
 
 

SECTION  A: DETAILS OF THE ENTITY 
 

A1. Name of the Entity  

A2. 
Entity registration Number  
(where applicable) 

 

A3. Entity Type  

A4. Tax Reference Number  

 
 
 
 
 
 
A5.Full details of directors, shareholder, member, partner, trustee, sole proprietor or any persons with a right or 
entitlement to share in profits, revenue or assets of an entity, of the entity should be disclosed in the Table A 
below. 

TABLE A 
 

FULL NAME DESIGNATION 
(Where a director 
is a shareholder, 
both should be 
confirmed.) 

IDENTITY NUMBER PERSONAL TAX 
REFERENCE NO. 

PERCENTAGE 
INTEREST IN 
THE ENTITY 
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SECTION  B: DECLARATION OF THE BIDDER’S INTEREST 
To disclose relationships between the bidding entity and persons listed in Table A and any employees of 
the Institution; and to restrict business interest of Institution employees’ in terms of FMPLA regulation 
Section 46 (d), bidding entity must give the following details. An Institution employee not involved in the 
bidding process as per Section 46 (d), taking remunerative work outside the WCPP, should first obtain 
necessary approval in terms of the WCPP code of conduct paragraph 7, failure to submit proof of such 
authority, where applicable, may result in the disqualification of the bid. 

B1. 
Are any persons listed in Table A employees of the Institution? 
(If yes, complete Table B and attach “Private work”) 

NO YES 

B2. 
 Are any employees of the entity also employees of the Institution? 
(If yes complete Table B and attach “Private work”) 

NO YES 

B3. 
Are any family members of the persons listed in Table A employees of the Institution? 
(If yes complete Table B) 

NO YES 
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TABLE B 
Details of persons connected with the bidder who are employees of the Institution as defined should be disclosed 
in Table B below. 

FULL NAME OF 
INSTITUTION 
EMPLOYEE 

IDENTITY 
NUMBER 

PROVINCIAL 
DEPARTMENT/ 
ENTITY OF 
EMPLOYMENT 

DESIGNATION / 
RELATIONSHIP 
TO BIDDER** 
 

INSTITUTION 
EMPLOYEE 
NO./PERSAL 
NO.(Indicate if 
not known) 

PERCENTAGE 
INTEREST. 
 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

 

SECTION C: PERFORMANCE MANAGEMENT AND BIDDER’S PAST SUPPLY CHAIN MANAGEMENT PRACTICES 
To enable the prospective bidder to provide evidence of past and current performance with the Institution. 

C1. 
Did the entity conduct business with the Institution in the last twelve months? 
(If yes complete Table C) 
 

NO YES 
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C2.  Table C 
 
Complete the below table to the maximum of the last 5 contracts. 
 

NAME OF 
CONTRACTOR 

PROVINCIAL 
DEPARTMENT 
OR 
PROVINCIAL 
ENTITY 

TYPE OF SERVICES 
OR COMMODITY  

CONTRACT / 
ORDER 
NUMBER 

PERIOD OF 
CONTRACT 

VALUE OF 
CONTRACT 

      

      

      

      

      

 

C3. 

 
Is the entity or its principals listed on the National Database as companies or persons 
prohibited from doing business with the public sector in line with FMPPLA Regulation 5 (5) 
(b)?  
 

NO YES 

C4. 

 
Is the entity or its principals listed on the National Treasury Register for Tender Defaulters 
in terms of section 29 of the Prevention and Combating of Corrupt Activities Act (No. 12 
of 2004) and further read with FMPPLA Regulation 5 (5) (b)? 
(To access this Register enter the National Treasury’s website, www.treasury.gov.za, click on the icon 
“Register for Tender Defaulters” or submit your written request for a hard copy of the Register to 
facsimile number (012) 3265445.) 
 
 

NO YES 

C5. 

 
If yes to C3 or C4, were you informed in writing about the listing on the database of 
restricted suppliers or Register for Tender Defaulters by National Treasury? 
 
 

NO YES 

C6. 

 
Was the entity or persons listed in Table A convicted for fraud or corruption during the 
past five years in a court of law (including a court outside the Republic of South Africa)? 
 
 

NO YES 

SECTION D: DULY AUTHORISED REPRESENTATIVE TO DEPOSE TO AFFIDAVIT 
The form should be signed by a duly authorised representative of the entity before a commissioner of oaths. 

 

 
I, ..…………………………………………………......................................... hereby swear/affirm; 
 

i. that the information disclosed above is true and accurate; 

ii. that  I understand the content of the document; 

iii. the entity undertakes to independently arrive at any offer at any time to the Institution without 

http://www.treasury.gov.za/
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any consultation, communication, agreement or arrangement with any competitor. In 

addition, that there will be no consultations, communications, agreements or arrangements 

with any competitor regarding the quality, quantity, specifications and conditions or 

delivery particulars of the products or services to the Institution. 

iv. that the entity or its representative are aware of and undertakes not to disclose the terms of 

any bid, formal or informal, directly or indirectly, to any competitor, prior to the awarding 

of the contract. 

  

 

__________________________________ 
DULY AUTHORISED REPRESENTATIVE’S 
SIGNATURE 

 

 
I certify that before administering the oath/affirmation I asked the deponent the following questions 
and wrote down his/her answers in his/her presence: 
 
1.1 Do you know and understand the contents of the declaration? 
ANSWER: …………………… 
 
1.2 Do you have any objection to taking the prescribed oath? 
ANSWER: …………………….. 
 
1.3 Do you consider the prescribed oath to be binding on your conscience? 
ANSWER: ……………………. 
 
1.4 Do you want to make an affirmation? 
ANSWER: ……………………. 
 
2. I certify that the deponent has acknowledged that he/she knows and understands the contents of 
this declaration, which was sworn to/affirmed before me and the deponent’s 
signature/thumbprint/mark was place thereon in my presence. 
 
…………………………………………………………………………………. 
SIGNATURE      FULL NAMES 
 
Commissioner of Oaths 
 
Designation (rank) ………………………….ex officio: Republic of South Africa 
 
Date: ………………………………Place ……………………………… 
 
Business Address: ………………………………………………………………… 
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WCPP 6.1 
 

Bid no. ……………………………………… 
(To be inserted by bidder) 

 
 

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT REGULATIONS 2017 

 
 

This preference form must form part of all bids invited.  It contains general information and serves as a claim 
form for preference points for Broad-Based Black Economic Empowerment (B-BBEE) Status Level of 
Contribution  
 
NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL CONDITIONS, DEFINITIONS 

AND DIRECTIVES APPLICABLE IN RESPECT OF B-BBEE, AS PRESCRIBED IN THE PREFERENTIAL 
PROCUREMENT REGULATIONS, 2017.  

 

 
1. GENERAL CONDITIONS 

1.1 The following preference point systems are applicable to all bids: 

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable taxes 
included); and  

- the 90/10 system for requirements with a Rand value above R50 000 000 (all applicable taxes 
included). 

1.2  

a) The value of this bid is estimated to not exceed R50 000 000 (all applicable taxes included) and 
therefore the 80/20 preference point system shall be applicable; or  

b) The 80/20 preference point system will be applicable to this tender 

 

1.3 Points for this bid shall be awarded for:  

(a) Price; and 

(b) B-BBEE Status Level of Contributor. 

1.4 The maximum points for this bid are allocated as follows: 

 POINTS 

PRICE 80 

B-BBEE STATUS LEVEL OF CONTRIBUTOR 20 

Total points for Price and B-BBEE must not exceed 100 

 

1.5 Failure on the part of a bidder to submit proof of B-BBEE Status level of contributor together with the 
bid, will be interpreted to mean that preference points for B-BBEE status level of contribution are not 
claimed. 

1.6 The purchaser reserves the right to require of a bidder, either before a bid is adjudicated or at any time 
subsequently, to substantiate any claim in regard to preferences, in any manner required by the 
purchaser. 



 

33 
 

 

 

2. DEFINITIONS 

(a) “B-BBEE” means broad-based black economic empowerment as defined in section 1 of the Broad-
Based Black Economic Empowerment Act; 

(b) “B-BBEE status level of contributor” means the B-BBEE status of an entity in terms of a code of 
good practice on black economic empowerment, issued in terms of section 9(1) of the Broad-Based 
Black Economic Empowerment Act; 

(c) “bid” means a written offer in a prescribed or stipulated form in response to an invitation by an 
organ of state for the provision of goods or services, through price quotations, advertised 
competitive bidding processes or proposals;  

(d) “Broad-Based Black Economic Empowerment Act” means the Broad-Based Black Economic 
Empowerment Act, 2003 (Act No. 53 of 2003); 

(e)  “EME” means an Exempted Micro Enterprise in terms of a code of good practice  on black 
economic empowerment issued in terms of section 9 (1) of the Broad-Based Black Economic 
Empowerment Act; 

(f)  “functionality” means the ability of a tenderer to provide goods or services in accordance with 
specifications as set out in the tender documents. 

(g)  “prices” includes all applicable taxes less all unconditional discounts;   

(h) “proof of B-BBEE status level of contributor” means: 

1) B-BBEE Status level certificate issued by an authorized body or person; 

2) A sworn affidavit as prescribed by the B-BBEE Codes of Good Practice; 

3) Any other requirement prescribed in terms of the B-BBEE Act; 

(i) “QSE” means a qualifying small business enterprise in terms of a code of good practice  on black 
economic empowerment issued in terms of section 9 (1) of the Broad-Based Black Economic 
Empowerment Act; 
 

(j) “rand value” means the total estimated value of a contract in Rand, calculated at the time of bid 
invitation, and includes all applicable taxes;  

 

3. POINTS AWARDED FOR PRICE 

3.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS  

 A maximum of 80 or 90 points is allocated for price on the following basis: 
  80/20 or 90/10  
 

 






 


min

min
180

P

PPt
Ps  or 







 


min

min
190

P

PPt
Ps  

 Where 

 Ps = Points scored for price of bid under consideration 

 Pt = Price of bid under consideration 

 Pmin = Price of lowest acceptable bid 
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4. POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR 

4.1 In terms of Regulation 6 (2) and 7 (2) of the Preferential Procurement Regulations, preference points 
must be awarded to a bidder for attaining the B-BBEE status level of contribution in accordance with 
the table below: 

B-BBEE Status Level of 
Contributor 

Number of points 

(90/10 system) 

Number of points 

(80/20 system) 

1 10 20 

2 9 18 

3 6 14 

4   5 12 

5 4 8 

6 3 6 

7 2 4 

8 1 2 

Non-compliant contributor 0 0 

 

5. BID DECLARATION 

5.1 Bidders who claim points in respect of B-BBEE Status Level of Contribution must complete the 
following: 

 

6. B-BBEE STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF PARAGRAPHS 1.4 AND 4.1  

6.1 B-BBEE Status Level of Contributor: .      =     ………(maximum of 10 or 20 points) 

(Points claimed in respect of paragraph 7.1 must be in accordance with the table reflected in 
paragraph  4.1 and must be substantiated by relevant proof of B-BBEE status level of contributor. 

 

7. SUB-CONTRACTING 

7.1 Will any portion of the contract be sub-contracted?   

(Tick applicable box) 
 

YES  NO  

 

7.1.1 If yes, indicate: 

i) What percentage of the contract will be subcontracted............…………….…………% 
ii) The name of the sub-contractor………………………………………………………….. 
iii) The B-BBEE status level of the sub-contractor......................................…………….. 
iv) Whether the sub-contractor is an EME or QSE 

(Tick applicable box) 

YES  NO  
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v) Specify, by ticking the appropriate box, if subcontracting with an enterprise in terms of 
Preferential Procurement Regulations,2017: 

   

Designated Group: An EME or QSE which is at last 51% owned by: EME 
√ 

QSE 
√ 

Black people   

Black people who are youth   

Black people who are women   

Black people with disabilities   

Black people living in rural or underdeveloped areas or townships   

Cooperative owned by black people   

Black people who are military veterans   

OR 

Any EME    

Any QSE   

 
 
8. DECLARATION WITH REGARD TO COMPANY/FIRM 

8.1 Name of company/firm:……………………………………………………………………………. 

8.2 VAT registration number:……………………………………….………………………………… 

8.3 Company registration number:…………….……………………….……………………………. 

8.4 TYPE OF COMPANY/ FIRM 

 Partnership/Joint Venture / Consortium 

 One person business/sole propriety 

 Close corporation 

 Company 

 (Pty) Limited 
[TICK APPLICABLE BOX] 

8.5 DESCRIBE PRINCIPAL BUSINESS ACTIVITIES 

……………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………………………………………………………………………

……………………………………………………………………………………………….. 

8.6 COMPANY CLASSIFICATION 

 Manufacturer 

 Supplier 

 Professional service provider 

 Other service providers, e.g. transporter, etc. 
[TICK APPLICABLE BOX] 
 

8.7 Total number of years the company/firm has been in business:…………………………… 
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8.8 I/we, the undersigned, who is / are duly authorised to do so on behalf of the company/firm, certify 

that the points claimed, based on the B-BBE status level of contributor indicated in paragraphs 1.4 

and 6.1 of the foregoing certificate, qualifies the company/ firm for the preference(s) shown and I / 

we acknowledge that: 

i) The information furnished is true and correct; 

ii) The preference points claimed are in accordance with the General Conditions as indicated in 
paragraph 1 of this form; 

iii) In the event of a contract being awarded as a result of points claimed as shown in paragraphs 1.4 
and 6.1, the contractor may be required to furnish documentary proof to the satisfaction of the 
purchaser that the claims are correct;  

iv) If the B-BBEE status level of contributor has been claimed or obtained on a fraudulent basis or 
any of the conditions of contract have not been fulfilled, the purchaser may, in addition to any 
other remedy it may have – 

 
(a) disqualify the person from the bidding process; 

(b) recover costs, losses or damages it has incurred or suffered as a result of that 
person’s conduct; 

(c) cancel the contract and claim any damages which it has suffered as a result of 
having to make less favourable arrangements due to such cancellation; 

(d) recommend that the bidder or contractor, its shareholders and directors, or only 
the shareholders and directors who acted on a fraudulent basis, be restricted by 
the National Treasury from obtaining business from any organ of state for a 
period not exceeding 10 years, after the audi alteram partem (hear the other 
side) rule has been applied; and 

(e) forward the matter for criminal prosecution. 

 
 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

………………………………………. 
SIGNATURE(S) OF BIDDERS(S) 

 
DATE:  ………………………………….. 

ADDRESS ………………………………….. 

  ………………………………….. 

 ………………………………….. 

 

 
WITNESSES 
 
1. …………………………………….. 

2. ……………………………………. 
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WESTERN CAPE PROVINCIAL PARLIAMENT (WCPP) 
 

GENERAL CONDITIONS OF CONTRACT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

NOTES 

 

 

The purpose of this document is to: 

 

(i) Draw special attention to certain general conditions applicable to WCPP bids, contracts and 

orders; and 

(ii) To ensure that clients be familiar with regard to the rights and obligations of all parties involved in 

doing business with WCPP. 

 

 

In this document words in the singular also mean in the plural and vice versa and words in the masculine 

also mean in the feminine and neuter. 

 

• The General Conditions of Contract will form part of all bid documents and may not be amended. 

• Special Conditions of Contract (SCC) relevant to a specific bid should be compiled separately for 

every bid (if applicable) and will supplement the General Conditions of Contract. Whenever there 

is a conflict, the provisions in the SCC shall prevail. 
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General Conditions of Contract 
 
1. Definitions 
 
1.  The following terms shall be interpreted as indicated: 
 
1.1 “Closing time” means the date and hour specified in the bidding documents for the receipt of bids. 
 
1.2  “Contract” means the written agreement entered into between the purchaser and the supplier, as 

recorded in the contract form signed by the parties, including all attachments and appendices thereto 
and all documents incorporated by reference therein. 

 
1.3  “Contract price” means the price payable to the supplier under the contract for the full and proper 

performance of his contractual obligations. 
 
1.4 “Corrupt practice” means the offering, giving, receiving, or soliciting of any thing of value to influence 

the action of a public official in the procurement process or in contract execution. 
 
1.5 "Countervailing duties" are imposed in cases where an enterprise abroad is subsidized by its 

government and encouraged to market its products internationally. 
 
1.6 “Country of origin” means the place where the goods were mined, grown or produced or from which 

the services are supplied. Goods are produced when, through manufacturing, processing or substantial 
and major assembly of components, a commercially recognized new product results that is 
substantially different in basic characteristics or in purpose or utility from its components. 

 
1.7 “Day” means calendar day. 
 
1.8  “Delivery” means delivery in compliance of the conditions of the contract or order. 
 
1.9  “Delivery ex stock” means immediate delivery directly from stock actually on hand. 
 
1.10  “Delivery into consignees store or to his site” means delivered and unloaded in the specified store or 

depot or on the specified site in compliance with the conditions of the contract or order, the supplier 
bearing all risks and charges involved until the supplies are so delivered and a valid receipt is obtained. 

 
1.11 "Dumping" occurs when a private enterprise abroad market its goods on own initiative in the RSA at 

lower prices than that of the country of origin and which have the potential to harm the local industries 
in the RSA. 

 
1.12  ”Force majeure” means an event beyond the control of the supplier and not involving the supplier’s 

fault or negligence and not foreseeable. Such events may include, but is not restricted to, acts of the 
purchaser in its sovereign capacity, wars or revolutions, fires, floods, epidemics, quarantine restrictions 
and freight embargoes. 

 
1.13 “Fraudulent practice” means a misrepresentation of facts in order to influence a procurement process 

or the execution of a contract to the detriment of any bidder, and includes collusive practice among 
bidders (prior to or after bid submission) designed to establish bid prices at artificial non-competitive 
levels and to deprive the bidder of the benefits of free and open competition. 
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1.14 “GCC” means the General Conditions of Contract. 
 
1.15  “Goods” means all of the equipment, machinery, and/or other materials that the supplier is required 

to supply to the purchaser under the contract. 
 
1.16 “Imported content” means that portion of the bidding price represented by the cost of components, 

parts or materials which have been or are still to be imported (whether by the supplier or his 
subcontractors) and which costs are inclusive of the costs abroad, plus freight and other direct 
importation costs such as landing costs, dock dues, import duty, sales duty or other similar tax or duty 
at the South African place of entry as well as transportation and handling charges to the factory in the 
Republic where the supplies covered by the bid will be manufactured. 

 
1.17 “Local content” means that portion of the bidding price, which is not included in the imported content 

provided that local manufacture does take place. 
 
1.18 “Manufacture” means the production of products in a factory using labour, materials, components and 

machinery and includes other related value-adding activities. 
 
1.19 “Order” means an official written order issued for the supply of goods or works or the rendering of a 

service. 
 
1.20 “Project site,” where applicable, means the place indicated in bidding documents. 
 
1.21 “Purchaser” means the organization purchasing the goods. 
 
1.22 “Republic” means the Republic of South Africa. 
 
1.23 “SCC” means the Special Conditions of Contract. 
 
1.24 “Services” means those functional services ancillary to the supply of the goods, such as transportation 

and any other incidental services, such as installation, commissioning, provision of technical assistance, 
training, catering, gardening, security, maintenance and other such obligations of the supplier covered 
under the contract. 

 
1.25 “Written” or “in writing,” means handwritten in ink or any form of electronic or mechanical writing. 
 
 
2. Application 
 
2.1 These general conditions are applicable to all bids, contracts and orders including bids for functional 

and professional services, sales, hiring, letting and the granting or acquiring of rights, but excluding 
immovable property, unless otherwise indicated in the bidding documents. 

 
2.2 Where applicable, special conditions of contract are also laid down to cover specific supplies, services 

or works. 
 
2.3 Where such special conditions of contract are in conflict with these general conditions, the special 

conditions shall apply. 
 
3. General  
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3.1 Unless otherwise indicated in the bidding documents, the purchaser shall not be liable for any expense 
incurred in the preparation and submission of a bid. Where applicable a non-refundable fee for 
documents may be charged. 

 
3.2 Invitations to bid are published in the media.  
 
4. Standards 
 
4.1 The goods supplied shall conform to the standards mentioned in the bidding documents and 

specifications. 
 
5. Use of contract documents and information; inspection. 
 
5.1 The supplier shall not, without the purchaser’s prior written consent, disclose the contract, or any 

provision thereof, or any specification, plan, drawing, pattern, sample, or information furnished by or 
on behalf of the purchaser in connection therewith, to any person other than a person employed by the 
supplier in the performance of the contract. Disclosure to any such employed person shall be made in 
confidence and shall extend only so far as may be necessary for purposes of such performance. 

 
5.2 The supplier shall not, without the purchaser’s prior written consent, make use of any document or 

information mentioned in GCC clause 5.1 except for purposes of performing the contract. 
 
5.3 Any document, other than the contract itself mentioned in GCC clause 5.1 shall remain the property of 

the purchaser and shall be returned (all copies) to the purchaser on completion of the supplier’s 
performance under the contract if so required by the purchaser. 

 
5.4 The supplier shall permit the purchaser to inspect the supplier’s records relating to the performance of 

the supplier and to have them audited by auditors appointed by the purchaser, if so required by the 
purchaser. 

 
6. Patent rights 
 
6.1 The supplier shall indemnify the purchaser against all third-party claims of infringement of patent, 

trademark, or industrial design rights arising from use of the goods or any part thereof by the 
purchaser. 

 
7. Performance security 
 
7.1 Within thirty (30) days of receipt of the notification of contract award, the successful bidder shall 

furnish to the purchaser the performance security of the amount specified in SCC. 
 
7.2 The proceeds of the performance security shall be payable to the purchaser as compensation for any 

loss resulting from the supplier’s failure to complete his obligations under the contract. 
 
7.3 The performance security shall be denominated in the currency of the contract, or in a freely 

convertible currency acceptable to the purchaser and shall be in one of the following forms: 
(a) a bank guarantee or an irrevocable letter of credit issued by a reputable bank located in the 

purchaser’s country or abroad, acceptable to the purchaser, in the form provided in the bidding 
documents or another form acceptable to the purchaser; or 

(b) a cashier’s or certified cheque 
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7.4 The performance security will be discharged by the purchaser and returned to the supplier not later 
than thirty (30) days following the date of completion of the supplier’s performance obligations under 
the contract, including any warranty obligations, unless otherwise specified in SCC. 

 
8. Inspections, tests and analyses 
 
8.1 All pre-bidding testing will be for the account of the bidder. 
 
8.2  If it is a bid condition that supplies to be produced or services to be rendered should at any stage during 

production or execution or on completion be subject to inspection, the premises of the bidder or 
contractor shall be open, at all reasonable hours, for inspection by a representative of the Western 
Cape Provincial Parliament or an organization acting on behalf of the Western Cape Provincial 
Parliament. 

 
8.3 If there are no inspection requirements indicated in the bidding documents and no mention is made in 

the contract, but during the contract period it is decided that inspections shall be carried out, the 
purchaser shall itself make the necessary arrangements, including payment arrangements with the 
testing authority concerned. 

 
8.4 If the inspections, tests and analyses referred to in clauses 8.2 and 8.3 show the supplies to be in 

accordance with the contract requirements, the cost of the inspections, tests and analyses shall be 
defrayed by the purchaser. 

 
8.5 Where the supplies or services referred to in clauses 8.2 and 8.3 do not comply with the contract 

requirements, irrespective of whether such supplies or services are accepted or not, the cost in 
connection with these inspections, tests or analyses shall be defrayed by the supplier. 

 
8.6 Supplies and services which are referred to in clauses 8.2 and 8.3 and which do not comply with the 

contract requirements may be rejected. 
 
8.7 Any contract supplies may on or after delivery be inspected, tested or analyzed and may be rejected if 

found not to comply with the requirements of the contract. Such rejected supplies shall be held at the 
cost and risk of the supplier who shall, when called upon, remove them immediately at his own cost 
and forthwith substitute them with supplies, which do comply with the requirements of the contract. 
Failing such removal the rejected supplies shall be returned at the suppliers cost and risk. Should the 
supplier fail to provide the substitute supplies forthwith, the purchaser may, without giving the supplier 
further opportunity to substitute the rejected supplies, purchase such supplies as may be necessary at 
the expense of the supplier. 

 
8.8 The provisions of clauses 8.4 to 8.7 shall not prejudice the right of the purchaser to cancel the contract 

on account of a breach of the conditions thereof, or to act in terms of Clause 23 of GCC. 
 
9. Packing  
 
9.1 The supplier shall provide such packing of the goods as is required to prevent their damage or 

deterioration during transit to their final destination, as indicated in the contract. The packing shall be 
sufficient to withstand, without limitation, rough handling during transit and exposure to extreme 
temperatures, salt and precipitation during transit, and open storage. Packing, case size and weights 
shall take into consideration, where appropriate, the remoteness of the goods’ final destination and the 
absence of heavy handling facilities at all points in transit. 
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9.2 The packing, marking, and documentation within and outside the packages shall comply strictly with 
such special requirements as shall be expressly provided for in the contract, including additional 
requirements, if any, specified in SCC, and in any subsequent instructions ordered by the purchaser. 

 
10. Delivery and documents 
 
10.1 Delivery of the goods shall be made by the supplier in accordance with the terms specified in the 

contract. The details of shipping and/or other documents to be furnished by the supplier are specified 
in SCC. 

 
10.2 Documents to be submitted by the supplier are specified in SCC. 
 
11. Insurance  
 
11.1 The goods supplied under the contract shall be fully insured in a freely convertible currency against loss 

or damage incidental to manufacture or acquisition, transportation, storage and delivery in the manner 
specified in the SCC. 

 
12. Transportation 
 
12.1 Should a price other than an all-inclusive delivered price be required, this shall be specified in the SCC. 
 
13. Incidental services 
 
13.1 The supplier may be required to provide any or all of the following services, including additional 

services, if any, specified in SCC: 
(a) performance or supervision of on-site assembly and/or commissioning of the supplied goods; 
(b) furnishing of tools required for assembly and/or maintenance of the supplied goods; 
(c) furnishing of a detailed operations and maintenance manual for each appropriate unit of the 

supplied goods; 
(d) performance or supervision or maintenance and/or repair of the supplied goods, for a period of 

time agreed by the parties, provided that this service shall not relieve the supplier of any 
warranty obligations under this contract; and 

(e) training of the purchaser’s personnel, at the supplier’s plant and/or on-site, in assembly, start-
up, operation, maintenance, and/or repair of the supplied goods. 

 
13.2 Prices charged by the supplier for incidental services, if not included in the contract price for the goods, 

shall be agreed upon in advance by the parties and shall not exceed the prevailing rates charged to 
other parties by the supplier for similar services. 

 
14. Spare parts  
 
14.1 As specified in SCC, the supplier may be required to provide any or all of the following materials, 

notifications, and information pertaining to spare parts manufactured or distributed by the supplier: 
 

(a) such spare parts as the purchaser may elect to purchase from the supplier, provided that this election 
shall not relieve the supplier of any warranty obligations under the contract; and 

(b) in the event of termination of production of the spare parts: 
(i) advance notification to the purchaser of the pending termination, in sufficient time to permit 

the purchaser to procure needed requirements; and 
(ii) following such termination, furnishing at no cost to the purchaser, the blueprints, drawings, and 
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specifications of the spare parts, if requested. 
 
 
 
 
15. Warranty  
 
15.1 The supplier warrants that the goods supplied under the contract are new, unused, of the most recent 

or current models, and that they incorporate all recent improvements in design and materials unless 
provided otherwise in the contract. The supplier further warrants that all goods supplied under this 
contract shall have no defect, arising from design, materials, or workmanship (except when the design 
and/or material is required by the purchaser’s specifications) or from any act or omission of the 
supplier, that may develop under normal use of the supplied goods in the conditions prevailing in the 
country of final destination. 

 
15.2 This warranty shall remain valid for twelve (12) months after the goods, or any portion thereof as the 

case may be, have been delivered to and accepted at the final destination indicated in the contract, or 
for eighteen (18) months after the date of shipment from the port or place of loading in the source 
country, whichever period concludes earlier, unless specified otherwise in SCC. 

 
15.3 The purchaser shall promptly notify the supplier in writing of any claims arising under this warranty. 
 
15.4 Upon receipt of such notice, the supplier shall, within the period specified in SCC and with all 

reasonable speed, repair or replace the defective goods or parts thereof, without costs to the 
purchaser. 

 
15.5 If the supplier, having been notified, fails to remedy the defect(s) within the period specified in SCC, the 

purchaser may proceed to take such remedial action as may be necessary, at the supplier’s risk and 
expense and without prejudice to any other rights which the purchaser may have against the supplier 
under the contract. 

 
16. Payment  
 
16.1 The method and conditions of payment to be made to the supplier under this contract shall be 

specified in SCC. 
 
16.2 The supplier shall furnish the purchaser with an invoice accompanied by a copy of the delivery note and 

upon fulfillment of other obligations stipulated in the contract. 
 
16.3 Payments shall be made promptly by the purchaser, but in no case later than thirty (30) days after 

submission of an invoice or claim by the supplier. 
 
16.4 Payment will be made in Rand unless otherwise stipulated in SCC. 
 
17. Prices  
 
17.1 Prices charged by the supplier for goods delivered and services performed under the contract shall not 

vary from the prices quoted by the supplier in his bid, with the exception of any price adjustments 
authorized in SCC or in the purchaser’s request for bid validity extension, as the case may be. 
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18. Contract amendments 
 
18.1 No variation in or modification of the terms of the contract shall be made except by written 

amendment signed by the parties concerned. 
 
 
19. Assignment  
 
19.1 The supplier shall not assign, in whole or in part, its obligations to perform under the contract, except 

with the purchaser’s prior written consent. 
 
20. Subcontracts  
 
20.1 The supplier shall notify the purchaser in writing of all subcontracts awarded under this contracts if not 

already specified in the bid. Such notification, in the original bid or later, shall not relieve the supplier 
from any liability or obligation under the contract. 

 
21. Delays in the supplier’s performance 
 
21.1 Delivery of the goods and performance of services shall be made by the supplier in accordance with the 

time schedule prescribed by the purchaser in the contract. 
 
21.2 If at any time during performance of the contract, the supplier or its subcontractor(s) should encounter 

conditions impeding timely delivery of the goods and performance of services, the supplier shall 
promptly notify the purchaser in writing of the fact of the delay, its likely duration and its cause(s). As 
soon as practicable after receipt of the supplier’s notice, the purchaser shall evaluate the situation and 
may at his discretion extend the supplier’s time for performance, with or without the imposition of 
penalties, in which case the extension shall be ratified by the parties by amendment of contract. 

 
21.3 No provision in a contract shall be deemed to prohibit the obtaining of supplies or services from a 

national department, provincial department, or a local authority. 
 
21.4 The right is reserved to procure outside of the contract small quantities or to have minor essential 

services executed if an emergency arises, the supplier’s point of supply is not situated at or near the 
place where the supplies are required, or the supplier’s services are not readily available. 

 
21.5 Except as provided under GCC Clause 25, a delay by the supplier in the performance of its delivery 

obligations shall render the supplier liable to the imposition of penalties, pursuant to GCC Clause 22, 
unless an extension of time is agreed upon pursuant to GCC Clause 21.2 without the application of 
penalties. 

 
21.6 Upon any delay beyond the delivery period in the case of a supplies contract, the purchaser shall, 

without canceling the contract, be entitled to purchase supplies of a similar quality and up to the same 
quantity in substitution of the goods not supplied in conformity with the contract and to return any 
goods delivered later at the supplier’s expense and risk, or to cancel the contract and buy such goods as 
may be required to complete the contract and without prejudice to his other rights, be entitled to claim 
damages from the supplier. 
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22. Penalties  
 
22.1 Subject to GCC Clause 25, if the supplier fails to deliver any or all of the goods or to perform the 

services within the period(s) specified in the contract, the purchaser shall, without prejudice to its other 
remedies under the contract, deduct from the contract price, as a penalty, a sum calculated on the 
delivered price of the delayed goods or unperformed services using the current prime interest rate 
calculated for each day of the delay until actual delivery or performance. The purchaser may also 
consider termination of the contract pursuant to GCC Clause 23. 

 
23. Termination for default 
 
23.1 The purchaser, without prejudice to any other remedy for breach of contract, by written notice of 

default sent to the supplier, may terminate this contract in whole or in part: 
(a) if the supplier fails to deliver any or all of the goods within the period(s) specified in the 

contract, or within any extension thereof granted by the purchaser pursuant to GCC Clause 
21.2; 

(b) if the Supplier fails to perform any other obligation(s) under the contract; or 
(c) if the supplier, in the judgment of the purchaser, has engaged in corrupt or fraudulent practices 

in competing for or in executing the contract. 
 
23.2 In the event the purchaser terminates the contract in whole or in part, the purchaser may procure, 

upon such terms and in such manner, as it deems appropriate, goods, works or services similar to those 
undelivered, and the supplier shall be liable to the purchaser for any excess costs for such similar goods, 
works or services. However, the supplier shall continue performance of the contract to the extent not 
terminated. 

 
24. Anti-dumping and countervailing duties and rights 
 
24.1 When, after the date of bid, provisional payments are required, or antidumping or countervailing duties 

are imposed, or the amount of a provisional payment or anti-dumping or countervailing right is 
increased in respect of any dumped or subsidized import, the State is not liable for any amount so 
required or imposed, or for the amount of any such increase. When, after the said date, such a 
provisional payment is no longer required or any such anti-dumping or countervailing right is abolished, 
or where the amount of such provisional payment or any such right is reduced, any such favourable 
difference shall on demand be paid forthwith by the contractor to the State or the State may deduct 
such amounts from moneys (if any) which may otherwise be due to the contractor in regard to supplies 
or services which he delivered or rendered, or is to deliver or render in terms of the contract or any 
other contract or any other amount which may be due to him 

 
25. Force Majeure 
 
25.1 Notwithstanding the provisions of GCC Clauses 22 and 23, the supplier shall not be liable for forfeiture 

of its performance security, damages, or termination for default if and to the extent that his delay in 
performance or other failure to perform his obligations under the contract is the result of an event of 
force majeure. 

 
25.2 If a force majeure situation arises, the supplier shall promptly notify the purchaser in writing of such 

condition and the cause thereof. Unless otherwise directed by the purchaser in writing, the supplier 
shall continue to perform its obligations under the contract as far as is reasonably practical, and shall 
seek all reasonable alternative means for performance not prevented by the force majeure event. 
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26. Termination for insolvency 
 
26.1 The purchaser may at any time terminate the contract by giving written notice to the supplier if the 

supplier becomes bankrupt or otherwise insolvent. In this event, termination will be without 
compensation to the supplier, provided that such termination will not prejudice or affect any right of 
action or remedy, which has accrued or will accrue thereafter to the purchaser. 

 
 
27. Settlement of Disputes 

 
27.1 If any dispute or difference of any kind whatsoever arises between the purchaser and the supplier in 

connection with or arising out of the contract, the parties shall make every effort to resolve amicably 
such dispute or difference by mutual consultation. 

 
27.2 If, after thirty (30) days, the parties have failed to resolve their dispute or difference by such mutual 

consultation, then either the purchaser or the supplier may give notice to the other party of his 
intention to commence with mediation. No mediation in respect of this matter may be commenced 
unless such notice is given to the other party. 

 
27.3 Should it not be possible to settle a dispute by means of mediation, it may be settled in a South African 

court of law. 
 
27.4 Mediation proceedings shall be conducted in accordance with the rules of procedure specified in the 

SCC. 
 
27.5 Notwithstanding any reference to mediation and/or court proceedings herein, 

(a) the parties shall continue to perform their respective obligations under the contract unless they 
otherwise agree; and 

(b) the purchaser shall pay the supplier any monies due the supplier. 
 
28. Limitation of liability 
 
28.1 Except in cases of criminal negligence or willful misconduct, and in the case of infringement pursuant to 

Clause 6; 
(a) the supplier shall not be liable to the purchaser, whether in contract, tort, or otherwise, for any 

indirect or consequential loss or damage, loss of use, loss of production, or loss of profits or 
interest costs, provided that this exclusion shall not apply to any obligation of the supplier to 
pay penalties and/or damages to the purchaser; and 

(b) the aggregate liability of the supplier to the purchaser, whether under the contract, in tort or 
otherwise, shall not exceed the total contract price, provided that this limitation shall not apply 
to the cost of repairing or replacing defective equipment. 

 
29. Governing language 
 
29.1 The contract shall be written in English. All correspondence and other documents pertaining to the 

contract that is exchanged by the parties shall also be written in English. 
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30. Applicable law 
 
30.1 The contract shall be interpreted in accordance with South African laws, unless otherwise specified in 

SCC. 
 
 
31. Notices  
 
31.1 Every written acceptance of a bid shall be posted to the supplier concerned by registered or certified 

mail and any other notice to him shall be posted by ordinary mail to the address furnished in his bid or 
to the address notified later by him in writing and such posting shall be deemed to be proper service of 
such notice 

 
31.2 The time mentioned in the contract documents for performing any act after such aforesaid notice has 

been given, shall be reckoned from the date of posting of such notice. 
 
32. Taxes and duties 
 
32.1 A foreign supplier shall be entirely responsible for all taxes, stamp duties, license fees, and other such 

levies imposed outside the purchaser’s country. 
 
32.2 A local supplier shall be entirely responsible for all taxes, duties, license fees, etc., incurred until 

delivery of the contracted goods to the purchaser. 
 
32.3 No contract shall be concluded with any bidder whose tax matters are not in order. Prior to the award 

of a bid the Western Cape Provincial Parliament must be in possession of a tax clearance certificate, 
submitted by the bidder. This certificate must be an original issued by the South African Revenue 
Services. 

 


